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A. The full amount of 480 hours will be entered into ALT. Each case will need to be monitored for hours and 
entered into ALT, with the remaining balance still showing in ALT for the Fiscal Year. 

 
 

 
 
7. How will FMLA hours be removed in ALT if the employee did not use all hours? 
 
A.  Departments are required to conduct audits bi-weekly.  Once the end date of the request has been attained, 
HR will close the specific case. If another case is to open, HR will open that case in ALT, but hours will remain in 
ALT through the end of the Fiscal Year.   
 
8. How are FMLA hours approved for In-unit faculty employees? 
 
A.   In-unit faculty employees will continue to be approved on a fiscal year (July 1 – June 30) as stated in the 
United Faculty of Florida Collective Bargaining Agreement (UFF).  All unused hours will be removed by HR at the 
end of the fiscal year. 
 
 
9. How are FMLA hours approved for out-of-unit faculty employees? 
  
A. Out of unit faculty employees will be approved on a fiscal year (July 1 – June 30).   
 
 


